
E pūrongo ana ngā rōpū ohaoha rēhita ki Ngā Ratonga Rōpū Ohaoha i ia tau mā te 
whakaoti i tētahi puka tāke me te tāpiri i tētahi pūrongo mahinga ka waitohua. Me mātua 
whakaoti ō pūrongo mā te whakamahi i ngā paerewa pūrongo, ā, atu ki te ono marama te 
roa mai i te mutunga o tō tau pūtea hei whakaoti. 

Ka wehea e tēnei aratohu tō pūrongo ā-tau ki ngā mahi māmā e 8 me te tuku hono ki ngā 
mōhiohio whaitake hei āwhina i a koe ki te tuku pūrongo. 

Ngā mahi hei whakaoti i tō puka ā-tau
1.	 Whiriwhiria te taumata o tō rōpū ohaoha.

2.	 Me tikiake te pukapuka aratohu ā-tau hei āwhina i a koe: Pukapuka aratohu Taumata 3,  
pukapuka aratohu Taumata 4 rānei.

3.	 Tirohia ngā rauemi e whai ana mō tō taumata. 
Kei roto i ēnei ko ngā tauira, ngā akoranga, tauira o ngā pūrongo mahinga, me tā mātau aratohu me  
pēhea te whakaoti i tō pūrongo mahinga me tō puka tāke ā-tau. Tirohia ngā rauemi Taumata 3,  
Ngā rauemi Taumata 4 rānei.

4.	 Me tikiake he tauira pūrongo mahinga hei tīmata. 
Ngā tauira Taumata 3, ngā tauira Taumata 4 rānei. Ehara i te mea me whakamahi e koe ā mātau tauira, engari 
ka māmā ake mēnā ka whakamahia e koe. Mēnā kei te hiahia āwhina koe ki te whakamahi i ngā tauira Excel, 
me mātaki i ā mātau akoranga: Akoranga Taumata 3, akoranga Taumata 4 rānei.

5.	 Me whakaoti i tō pūrongo mahinga mā ngā mōhiohio pūtea, kore-pūtea hoki.
Kia mōhio: me mātua whakaoti ia pouaka kei te tauira e whai ana i tētahi whetūriki*. Kia maumahara  
ki te whakarite ka oti i ngā āpiha o tō rōpū ohaoha ka waitohua, ka tuhia te rā i te pūrongo mahinga 
kua whakaotihia. 

6.	 Me whai ōtita koe, he arotake rānei?
Me whiwhi koe i tētahi ōtita, arotake rānei mēnā e kī ana ō ture (tūtohinga, papature rānei), kei te āhua  
o ō whakapaunga whakahaere RĀNEI mō ia tau e rua kua hipa:

Neke atu i te $550,000 – me ōtita, arotake rānei e tētahi kaiōtita whai tohu
Neke atu i te $1,100,000 – me ōtita e tētahi kaiōtita whai tohu

Mēnā kāore koe i te mārama ki tō whakaritenga, tirohia tō tuhinga ture kei te Rēhita Rōpū Ohaoha,  
takiuru rānei ki te pūkete tuihono o tō rōpū aroha.

Te whakaoti i tō puka tāke  
(ngā rōpū ohaoha Taumata  
3 me te 4)

https://www.charities.govt.nz/reporting-standards/
https://www.charities.govt.nz/reporting-standards/which-tier-will-i-use/
https://charities.govt.nz/assets/Uploads/Resources/Tier-3-Guide-161103-printed-V2.0-web.pdf
https://charities.govt.nz/assets/Uploads/Resources/Tier-4-Guide-161103-printed-V1.0-web.pdf
https://www.charities.govt.nz/assets/How-to-complete-your-Performance-Report-and-your-Annual-Return.pdf
https://www.charities.govt.nz/reporting-standards/tier-3/
https://www.charities.govt.nz/reporting-standards/tier-4/
https://www.charities.govt.nz/reporting-standards/tier-3/tier-3-annual-reporting-guide-template-standard-and-guidance-notes/
https://www.charities.govt.nz/reporting-standards/tier-4/tier-4-annual-reporting-guide-template-standard-and-guidance-notes/
https://charities.govt.nz/reporting-standards/tier-3/how-to-use-the-excel-template/
https://charities.govt.nz/reporting-standards/tier-4/how-to-use-the-excel-template/
https://www.charities.govt.nz/news-and-events/hot-topics/signing-tier-3-and-tier-4-performance-reports/
https://www.charities.govt.nz/news-and-events/hot-topics/signing-tier-3-and-tier-4-performance-reports/
http:// 
https://www.charities.govt.nz/im-a-registered-charity/annual-returns/new-statutory-audit-and-review-requirements/
https://register.charities.govt.nz/CharitiesRegister/Search
https://register.charities.govt.nz/Account/LogOn
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Kei te hiahia āwhina tonu? 
Me tāpui he hui takirua kia pai ai te kōrero ki a mātau 
mā runga waea, kōrerorero ataata (Zoom) rānei.

Whakapā mai
Waea: 0508 CHARITIES (0508 242 748)
Īmēra: info@charities.govt.nz

Ngā hono tere ki ngā rauemi whaitake

	▶ Hui ataata o te tirohanga tuku pūrongo ā-tau
	▶ Me pēhea te whakoti i tō pūrongo mahinga me tō pukaiti ā-tau
	▶ Wātaka tuku pūrongo 
	▶ Rārangi puka tāke mō ngā rōpū ohaoha paku
	▶ Aratohu pukapuka moni aunoa mō ngā rōpū ohaoha Taumata 4
	▶ Ngā mōhiohio kaitūao 

7.	 Takiuru ki te pūkete tuihono o tō rōpū ohaoha ka tuku i te puka tāke.
Kei roto i tēnei ko te whakautu pātai kei te puka tāke ā-tau ka tukuatu i tō pūrongo mahinga. Mō ngā āwhina, 
tirohia tā mātau ataata Aratohu Puka Tāke ā-Tau Tuihono.

Utua te utu puka tāke (mēnā he $10,000, nui atu rānei tō rōpū ohaoha).
Me whai i ēnei mahi hei utu i tō puka tāke mā te pēke tuihono.

https://www.charities.govt.nz/news-and-events/events/one-on-one-clinics-with-charities-services-every-thursday/
mailto:%20info%40charities.govt.nz%20?subject=
https://charities.govt.nz/news-and-events/webinars-and-videosnga-wananga-a-ipurangi-me-nga-ataata/past-webinars/annual-reporting-an-overview-for-tier-3-and-4-charities/
https://www.charities.govt.nz/assets/How-to-complete-your-Performance-Report-and-your-Annual-Return.pdf
https://www.charities.govt.nz/assets/Reporting-Timeline.pdf
https://www.charities.govt.nz/assets/Annual-Return-Checklist-for-Small-Charities-003.pdf
https://charities.govt.nz/assets/How-to-use-the-Automated-Cash-Book-guide.pdf
https://www.charities.govt.nz/im-a-registered-charity/running-your-charity/volunteers/
https://www.youtube.com/watch?app=desktop&v=2nZn_H9f4iA&feature=youtu.be
https://www.charities.govt.nz/im-a-registered-charity/annual-returns/how-to-pay-online/



