Te ‘akaoti‘anga i ta‘au annual CHARITIES
SERVICES

return (te au charity i raro akeite i
Taka‘i‘anga 3, e te Taka‘i‘anga 4)

E ripoti ana te au charity tei réetita‘ia ki te Charities Services, i te au mata‘iti tatakita‘i naroto i te
‘akaoti‘anga i teta‘i annual return form, e te tapiri‘anga atu i teta‘i signed performance report.
Kia ‘akaoti‘ia ta‘au au ripoti, na roto i te ta‘anga‘anga‘anga i te reporting standards e tei iakoe
teta‘i 6 marama mei te ‘openga o ta‘au mata‘iti tero, i te ‘akaoti i te reira.

Kua vava‘i teia arataki‘anga i ta‘au annual reporting, ki roto i teta‘i au taka‘i‘anga mama e 8, ma
te ‘oronga atu i te au ‘atui‘anga, ki te au ‘akakitekite‘anga pu‘apinga, i te tauturu i ta‘au ripoti.

Te au taka‘i‘anga no te ‘akaoti‘anga i ta‘au annual return
1. Kimikimi‘ia te taka‘i‘anga o ta‘au charity.

2. Kiriti‘ia te annual reporting guide book ei tauturu iakoe: Tier 3 guide book me kore ra Tier 4 guide book.

3. ‘Akara i te au ravenga tauturu te vai nei no to‘ou taka‘i‘anga.

Tei roto i teia au ravenga tauturu, te au ‘akapapa‘anga, te au ‘api‘ipi‘i‘anga, te au ‘akara‘anga no te au performance
reports, e ta matou arataki‘anga no runga i te te ‘akaoti‘anga i ta‘au performance report, e ta‘au annual return.
‘Akara‘ia te te au ravenga tauturu no te Taka‘i‘anga 3 me kore ra te au ravenga tauturu no te Taka‘i‘anga 4.

4. Kiriti‘ia teta‘i performance report template no te ‘akamata atu.

Te au ‘akapapa‘anga no te Taka‘i‘anga 3 me kore ra Te au ‘akapapa‘anga no te Taka‘i‘anga 4. Kare e, mei te mea e, kia
ta‘anga‘anga koe i ta matou au ‘akapapa‘anga, mari ra, ka mama ake me ta‘anga‘anga koe. Me te anoano tauturu ra
koe no te ta‘anga‘anga‘anga i ta matou au ‘akapapa‘anga Excel, ‘akara‘ia ta matou au ‘api‘ipi‘i‘anga: Te ‘api‘ipi‘i‘anga
no te Taka‘i‘anga 3 me kore ra Te ‘api‘ipi‘i‘anga no te Taka‘i‘anga 4.

5. ‘Akaoti‘ia ta‘au performance report, e nga ‘akakitekite‘anga financial, e te non-financial.
‘Akamatakite‘anga: kia ‘akaki pouroa ia te au pi‘a e asterisk muramura* to ratou. ‘Akama‘ara‘ia te au ‘opita o ta‘au

charity kia taina, e kia tata i te ra i oti ei te performance report.

6. Te anoano nei koe kia ‘otiti‘ia, me kore ra, kia ‘akara matatio ia?
Ka anoano koe i teta‘i ‘otiti, me kore ra, ‘akara‘anga matatio me te karanga ra ta‘au au papa-ture (constitution, me kore
ra, trust deed) i te reira, ME KORE RA, tei runga ua i ta‘au operating expenditure no nga mata‘iti tatakita‘i o mua atu.

Kua tere atu i te $550,000 - ka anoano koe kia ‘Gtiti‘ia, me kore ra, kia ‘akara matatio ia e teta‘i tangata ‘Gtiti, e pépa tona.
Kua tere atu i te $1,100,000 - ka anoano koe kia ‘Otiti‘ia e teta‘i tangata ‘Otiti, e pépa tona.

Me kare i papu iakoe i te au mea e ‘inangaro‘ia nei, ‘akara meitaki i ta‘au au papa-ture i runga i te Charities Register me
kore ra tomo atu ki roto i te puka o ta‘au charity, i runga i te ‘atuitui roro uira.


https://www.charities.govt.nz/reporting-standards/
https://www.charities.govt.nz/reporting-standards/which-tier-will-i-use/
https://charities.govt.nz/assets/Uploads/Resources/Tier-3-Guide-161103-printed-V2.0-web.pdf
https://charities.govt.nz/assets/Uploads/Resources/Tier-4-Guide-161103-printed-V1.0-web.pdf
https://www.charities.govt.nz/assets/How-to-complete-your-Performance-Report-and-your-Annual-Return.pdf
https://www.charities.govt.nz/reporting-standards/tier-3/
https://www.charities.govt.nz/reporting-standards/tier-4/
https://www.charities.govt.nz/reporting-standards/tier-3/tier-3-annual-reporting-guide-template-standard-and-guidance-notes/
https://www.charities.govt.nz/reporting-standards/tier-4/tier-4-annual-reporting-guide-template-standard-and-guidance-notes/
https://charities.govt.nz/reporting-standards/tier-3/how-to-use-the-excel-template/
https://charities.govt.nz/reporting-standards/tier-3/how-to-use-the-excel-template/
https://charities.govt.nz/reporting-standards/tier-4/how-to-use-the-excel-template/
https://www.charities.govt.nz/news-and-events/hot-topics/signing-tier-3-and-tier-4-performance-reports/
http:// 
https://www.charities.govt.nz/im-a-registered-charity/annual-returns/new-statutory-audit-and-review-requirements/
https://register.charities.govt.nz/CharitiesRegister/Search
https://register.charities.govt.nz/Account/LogOn

7. Tomo atu ki roto i te puka o ta‘au charity, i runga i te ‘atuitui roro uira, ma te tuku atu i ta‘au
annual return.

Tei roto i teia, te pa‘u‘anga i te au uiui‘anga no runga i te annual return, e te tuku‘anga atu i ta‘au performance report.
No te tauturu, ‘akara‘ia ta matou vitio Online Annual Return Walk-through.

Tutaki‘ia te annual return fee (me e $10,000, me kore ra, kua tere atu, ta‘au charity).
Aru‘ia teia au taka‘i‘anga no te tutaki i ta‘au annual return na roto i te online banking.

Te au ‘atui‘anga viviki ki te au ravenga tauturu pu‘apinga

Te ‘akako‘uko‘u‘anga i te annual reporting webinar

Te puka no runga i te ‘akaoti‘anga i ta‘au performance report, e ta‘au annual return
Te ripoti‘anga tatuatau‘ia

Te annual return checklist no te au charities rikiriki

Te arataki‘anga no te automated cash book no te charities i raro ake i te Taka‘i‘anga 4
Te ‘akakitekite‘anga no runga te aronga tauturu (kare e tutaki
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Te anoano‘ia ra rai te tauturu?

Tatuatau‘ia teta‘i one-on-one clinic e ka rauka iakoe i te komakoma
mai kia matou na runga i te tereponi me kore ra i te vitio (Zoom).

‘Aravei mai ia matou
Tereponi: 0508 CHARITIES (0508 242 748)
Mére uira: info@charities.govt.nz
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https://www.charities.govt.nz/news-and-events/events/one-on-one-clinics-with-charities-services-every-thursday/
mailto:%20info%40charities.govt.nz%20?subject=
https://charities.govt.nz/news-and-events/webinars-and-videosnga-wananga-a-ipurangi-me-nga-ataata/past-webinars/annual-reporting-an-overview-for-tier-3-and-4-charities/
https://www.charities.govt.nz/assets/How-to-complete-your-Performance-Report-and-your-Annual-Return.pdf
https://www.charities.govt.nz/assets/Reporting-Timeline.pdf
https://www.charities.govt.nz/assets/Annual-Return-Checklist-for-Small-Charities-003.pdf
https://charities.govt.nz/assets/How-to-use-the-Automated-Cash-Book-guide.pdf
https://www.charities.govt.nz/im-a-registered-charity/running-your-charity/volunteers/
https://www.youtube.com/watch?app=desktop&v=2nZn_H9f4iA&feature=youtu.be
https://www.charities.govt.nz/im-a-registered-charity/annual-returns/how-to-pay-online/



